STEP 1. Log into your myBristol account using Firefox, Chrome, or Edge.

STEP 2. Click the Faculty & Advisors tab in the toolbar.
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STEP 3. Click the “Adjunct Information” link located in the Faculty tile on your dashboard.
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STEP 4. Click the “Teaching Availability Submission” link.
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STEP 5. Your name will be prepopulated in the field. Enter your telephone and alternate email address information
(if you’d like), then select the term for which you’d like to enter your availability from the dropdown menu.

Teaching Availability

Availability may be submitted for the following semesters during the following dates each year:

* Spring & summer surveys may be submitted between August 15 and September 30
+ Fall & winter surveys may be submitted between January 15 and February 15

Please select a term from the available terms:|[ v]

Terms prefixed with an asterisk(*) are closed and available for review only.

Contact Information

First Name:

Last Name: . ___._.__

Te\ephone: J (Phone number must be entered as 10-digits with no specal characters. Numbers only)

BCC E-mail: , — Upon completion of this form a confirmation will be sent to your B

Alternate E-mail: . You may enter an optional personal email to also receive a copy of your confirmation.

STEP 6. Fill in the requested information.

Teaching Availability

Availability may be submitted for the following s during the following dates each year:

+ Spring & summer surveys may be submitted between August 15 and September 20
+ Fall & winter surveys may be submitted between January 15 and February 15

Please select a term from the available terms:|Spring 2023 v

‘erms prefixed with an asterisk{®) are closed and available for review only

Contact Information

First Name:
Last Name:

Telephone: (Phone number must be &

BCC E-mail:
Alternate E-mail: |

Please complete the following form by September 30, 2022,
Are you interested in teaching in Spring 2023? (If left blank or you answer "NO," it is assumed you will not teach in Spring 2023.)

Yes
@ No

Comments
After you submit this information you can return to edit it anytime before the close of the survey.
It will automatically be loaded for you when you select the same term from the list at the top of the page.

This survey will be available to edit until September 30, 2022

STEP 7. DON’T FORGET TO HIT THE SUBMIT BUTTON WHEN YOU’VE FINISHED COMPLETING THE FORM! Your
automatic confirmation email may take a few moments to reach your inbox. Please save it for future reference.

STEP 8. Repeat steps 4-6 for the second available term.
NOTE:
* You can make changes to your submissions any time during the timeframe that the respective survey is open.

* You can always return to the Teaching Availability link to review previously submitted surveys (for closed) terms



